PRESCOT TOWN COUNCIL

Prescot Town Hall, 1 Warrington Road, Prescot, Merseyside. L34 5QX

" Telephone: 0151-426-3933 * " amail: enquiries@prescot-tc.gov.uk

* Dated this 24" Dy of October 2024 "%

* Tothe Members of Finance, Pc'agﬁéyéfr_ld Human Res'ouifééél Committee

‘ YOU ARE HEREBY SUMMONED TO ATTEND
An Ordinary Meeting of s
F:nance. Policy and'Human. Resources Commlttee
" to be held on Tuesday 31> October 2024

Prescot Town Hall

" commencing at 7.00 p.m. or upén the rise of Council on the same evening

Alex Spencer
TOWN CLERK



AGENDA

TO RECEIVE APOLOGIES Verbal
To receive apologies of absence from committee members.

DECLARATIONS OF INTEREST Verbal
In accordance with Standing Order 4.G.ii members are invited to

indicate any interests they may have in relatron to items on the

agenda for the meeting.

MINUTES OF THE PREVIOUS COMMITTEE MEETING Pa"gejs :
To APPROVE AND SIGN the minutes of Finance, Polrcy and HR .‘4"._to 7

Committee Meeting held on Thursday 11t July 2024 asatrueand | . @

accurate record of the bus:ness transacted

MONTHLY BUDGET MONITOR!NG STATEMENT - -

Pages |

‘ Members are asked to CONSIDER the report and APPROVE the 1 -8 to 11 S

| posltlon to date : SR
ORDERS AND PAYMENTS AUTI-IORISATION : 'F"_-ages i
Members are asked fo. CONSIDER and APPROVE the encfosed 124014 |
list of payments. g
FACILITIES B‘oor(mes - --.Pa-'g;'és: Kl
Members are asked to NOTE the Master Bookrng Sheet to date. o '15 to 22‘
PROPOSED LONE WORKING POLICY 2024 . Pages |
Members are asked to CONSIDER the repcrt and APPROVE the 2310 34
recommendations therein.
PROPOSED WORK EXPERIENCE POLICY 2024 Pages '
Members are asked to CONSIDER the report and APPROVE the 35 to 41
recommendations therein.
REVIEW OF COUNCIL’S 2024/25 FIXED ASSET REGISTER Pages
Members are asked to CONSIDER the report and APPROVE the 42 to 45

recommendations therein.




10.

RESOLUTION TO EXCLUDE THE PRESS AND PUBLIC

By virtue of Standing Order 3D, that members of the press and
public be excluded for the remainder of the meeting given the
confidential nature of the business to be transacted or for other
special reasons.

1.

PROPOSED WORKING FROM HOME POLICY 2024

Member discussion concerning formal and-informal arrangements: | -

for Council employees to work at home.

Verbal







PRESCOT TOWN COUNCIL

FINANCE, POLICY AND HUMAN RESOURCES |
COMMITTEE

31t OCTOBER 2024

REPORT TITLE:

‘Minutes of Previous Committee Meetings

| BACKGROUND TO THE REPORT

"';','As members are aware they are: requlred to agree the mmutes o

"of the previous meeting as a true and aceurate record of the
~ business transacted at that meetmg -

PURPOSE OF REPORT

To AGREE the mmutes of the previous commlttee meetings
as true and accurate.

' REPORTS PREPARED BY:

Alex Spencer - Town Clerk






PRESCOT TOWN COUNCIL.

A meeting of the FINANCE, POLICY AND HUMAN RESOURCES COMMITTEE for

=

|

|

[

[

the TOWN OF PRESCOT was held on THURSDAY 11" JULY 2024 in
PRESCOT TOWN HALJ., commencing at 6.00 P.M.

ELECTED MEMBERS PRESENT

Councillors J. Burke, P. Goodwin, T. Murray, P. Shaw, T. Smith, M. Sommerfield
A _ . . & G Wickens. S _ ,

TOWN COUNCIL OFFICERS PRESENT

A. Spencer (Town Clerk)

ALSO IN ATTENDANCE

ELECTION OF CHAIR OF COMMITTEE

It was UNANIMOUSLY RESOLVED to appoint Cllr G. Wickens as Chair of ,
‘Fingg;;;,. Policy. and Human Fggspurqgs Committee fqr fhg 2024125 Civic Yaa;. .

ELECTION OF VICE-CHAIR OF COMMITTEE

It was UNANIMOUSLY RESOLVED to appoint Clir M. Burke as Vice-Chair of .
Finance, Policy and Human Resources Committee for the 2024/25 Civic Year. '

TO RECEIVE APOLOGIES

Apologies Weféreceived from Clirs M. Burké and L. Smith -

DECLARATIONS OF INTEREST

No Declarations of Interest were received.

MINUTES OF PREVIOUS COMMITTEE MEETING

It was UNANIMOUSLY RESOLVED that the minutes of the previous

Finance, Policy and Human Resources Committec Meeting held on 23™ May 2024
be APPROVED AND SIGNED as a true and accurate record of the business
transacted.



[

N

|oe

COMMUNITY FUNDING WORKING GROUP

By virtue of Council Resolution on 27" June 2024, Finance, Policy and HR
Committee Members were to form a working group at this meeting to review

Council’s Community Funding Policy and Guidelines and make recommendations to
Council on 25% July 2024,

It was UNANIMOUSLY RESOLVED that:-

1. It be recommended to Council on 25t July 2024, that the Community Fund Policy
and Guidelines be amended to state that foodstuffs and perishable items are
outside the scope of Council’s Community Fund.

2. It further be recommended, that Members continue to review Community
Funding Applications on their merits, in consideration of the applicant’s location,
number of Prescotians who would benefit if funding were awarded and the type of
items being applied for.

3. The Town Clerk amends Council’s Community Funding Policy and Gﬁideﬁlines’ to

reflect Member resolution, and present to Council on 251 July 2024
4. That the report be noted. :

'RESOLUTION TO EXCLUDE THE PRESS AND PUBLIC.

By virtue of Standing Order 3D, it was UNANIMOUSLY RESOLVED that

members of the press and public be excluded for the remainder of the meeting given
the-confidential nature of the business to be transacted or for other special reasons.

-BAR CONCESSION TENDER 2024 AND BAR OPTIONS

By virtue of Council Resolution on 27% June 2024, Finance, Policy and HR
Committee Members were to form a bar concession tender evaluation panel and make

- recommendations to Council on 25™ July 2024. -

The Town Clerk presented Members with information from the sole application

‘received as part of the tender.

The Town Clerk also presented a report assessing whether the bar could be -
internalised — thereby negating the need to appoint an external bar concessionaire.

It was UNANIMOUSLY RESOLVED that:-

1. It be recommended to Council on 25% July 2024 that the applicant be appointed to
take over the bar concession from 1% September 2024, subject to the Town Clerk
confirming with the applicant that both sales prices and income offered as per the
tender RFQ be reduced by 10%.

2. It be recommended to Council that the applicant be appointed for 12 months.

It be recommended to Council that the bar should not be internalised

4. That the report be noted.

(7S]



The meeting closed at 7:38 p.m

Dated: 315 October 2024 Signedi e eeeienrirraersriianen

Chair - Finance, Policy and Human
Resources Committee






PRESCOT TOWN COUNCIL

FINANCE POLICY AND HUMAN RESOURCES
COMMITTEE MEETING

31t OCTOBER 2024

REPORT TITLE:

" Budget Monitoring Statemént :

' BACKGROUND TO THE REPORT:

Each year the Town Council levy a Precept on the residents on the
Town. This precept is then expended by the Town Council for the
‘benefit of residents over the course of the year. In addition to the
Precept the Town Council also derive an income from the
‘operation of the Town Hall and various events.

~ PURPOSE OF REPORT:
To provide Members with details of the income received and

expenditure incurred to date along with a forecast for the
" remainder of the financial year. ' |

REPORT PREPARED BY:

Alex Spencer - Town Clerk
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PRESCOT TOWN COUNCIL

BUDGET MONITORING STATEMENT
Revenue Budget

Month end / Year:

Sep-24

At the time there has only been expenditure relating to
delivery of Council's Local Democracy Programme.
However, invoices are to be received for production of

2,800.00 33.31 2,700.00 -100.00  |Councir's Annual report (£2,200) and its delivery (£460).

The Town Clek has therefore forecased expenditure at

Quality Council £2,700.00

Insurance 5,000.00 5,569.85 5,5669.85 569.85 budgeted amount. This is likely to reduce in 2025/26

0.00

Telephones & Broadband 2,100.00 1,019.18 1,019.18 -1,080.82 Budget is on target based on 6 months operations

IT Recharges 2,900.00 1,697.75 1,697.75 -1,202.25 Budget is on target based on & manths operations
Annual Membership Renewal of Chooseyourevent.com

Advertising 600.00 295.00 400.00 -200.00 which helps to support promotion of council facilities.

Miscellaneous 500.00 424.78 0.00 -500.00

Total admin. expenses: 33,400.00 14,073.15 24,186.11 -9,213.89

Percentage of total:

8.76%

COST CENTRE 3 - COMMUNITY PROVISION AND : ANNUAL UNDER OVER N
EVENTS BUDGETED ACTUAL FORECAST BUDGET ARRATIVE
; " |Based on the number of applications succesfully awarde
8,500.00 2,300.00 5,000.00 -3,500.00 in previous years, the Town Clerk has forecasted
Prescot Town Council Community Fund ; expenditure at £5,000.00 for 2024/25.
Prescot Festival 1,000.00 0.00 @ 0.00 -1,000.00  [No expendiute to date
Town Clock 500.00 0.00° 0.00 -500.00 No expendiute to date
Prescot Spring Clean 3,600.00 0.00 0.00 -3,600.00  |No expendiute to date
, Expenditure relating to the Community Recognition
Prescot Community Recognition Awards 800.00 548.42 4642 e Awards is now complete
! Expenditure relating to the Prescot Carnival is now
Prescot Carnival 14,000.00 10,934.32 10,934.32 -3,065.68 complete.
§o Officers are currenlly purchasing for Armistice Day and
200.00 33.32 ' 20000 0.00 based on previous year costs for wreaths and the bugler,
Armistice Day Remembrance Service : . expenditure in the region of £200.00 is forecast.
. Officers are currently spending for this event but
Prescot Christmas Cracker B:00-00 6,204 S e expenditure is yet to be completed.
Senior Citizen Drop In 500.00 0.00 0.00 500.00
; ' Officers are currently spending for this event but based on
1,500.00 0.00 1,500.00 -1,500.00 previous expenditure, a forecast of £1500.00 is prudent.
Schools Selection Packs .
Total Community expenses: 36,600.00 17,094.51 24,180.74 -12,419.26

Percentage of total:

9.60%

COST CENTRE 3 - PUBLIC OPEN SPACE / OUTDOOR : ANNUAL UNDER OVER
\"
PROVISION RURSEToR [ AoTVAE FORECAST BUDGET NABRATIVE
Officers have ensured that the 2024/25 Grounds
25 796.66 0.00 16,000.00 -0,796.66 Maintenance Oo::m.ﬁ is pro-rata so :.amﬁ payments are
only made to the point of parks reverting back. As a result
Parks Revenue Maintenance Council should generate a saving of circa £10,000.00
Browns Field Development 2,000.00 1,419.00 1,419.00 -581.00 Payment for tree works along Carr Lane
Payments to date refate to ramps and boiler unit at
Eaton Street Development 2,000.00 459.95 1,000.00 -1,000.00 pavilion
Non commitment to 25 year asset management plan will
Parks Capital Maintenace 20,000.00 000 g.00 20,000.00 generate a signficant saving for council
Business Rates Browns Field 300.00 244.51 244.51 -55.49 Expenditure relating to business rates is now complete
Unallocated electricity supply. Council has not received
510.00 0.00 0.00 -510.00 bills. Currenelt with Scottish Power unallocated supply
Electricity - Eaton Street Pavilion team.
Unallocated electricity supply.  Council has not receive
100.00 0.00 0.00 -100.00 bills. Currenelt with Scottish Power unallocated supply
Electricity - Playing Fields team.
Water Rates - Playing Fields & Eaton Street 300.00 175.08 300.00 0.00
Total POS expenses: 51,006.66 2,298.54 -32,043.15

Percentage of total:

13.37%

18,963.51

Laundry

ANNUAL UNDER OVER
COST CENTRE 4 - TOWN HALL BUDGETED ACTUAL FORECAST BUDGET NARRATIVE
Energy costs are slightly lower that 50% half way through
council operations, but with cold eather approaching,
23,000.00 8,324.76 20,000.00 -3,000.00 demand will increase in the second half of 2024/25,
although the Town Clerk does not expect the budgeted
Heat & Light amount to be exceeded.
: 2024/25 business rates have been paid, albert that this
Business Rates 6,600.00 7,060.23 7,060.23 460.23 have exceeed budgeted amount. :
Water Rates 2,500.00 1,125.57 2,300.00 -200.00 Budget is on target based on 6 months operations
Council has entered into a new agreement for Christmas
2,000.00 680.00 2,000.00 0.00 Lights provious, and overall expenditure will be in region of
Town Hall Christmas Lights £2,000.00
The majority of cost against this budget line £3500 relates
to installation of new intercom system at Prescot Town
6,000.00 5,009.23 6,000.00 0.00 Hall. Other items include Initial payments for hygiene
contract. It may be necessary to vire funds into the
Facilities Management budget line for the remainder of 2024/25.
Furniture & Fittings 1,000.00 615.79 - 1,000.00 0.00 Budget is on target based on 6 months operations
Day to Day Maintenance 5,500.00 2,398.76 5,500.00 0.00 Budget is on target based on 6 months operations
Cleaning & Hygiene 1,200.00 461.28 1,000.00 -200.00 Budget is on target based on 6 months operations
Council is using a new supplier for laundry, and given that
bookings could not be taken for a proprotion of the
2024/25, expenditure is slightly below 6 months of
4,000.00 1,535.15 4,000.00 0.00

operations. More bookings have been taken for the
second half of 2024/25, and so its forecasted that all this
budget will be used.
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PRESCOT TOWN COUNCIL

FINANCE POLICY AND HUMAN RESOURCES
COMMITTEE MEETING

31° OCTOBER 2024

REPORT TITLE:

Ofders and Payment Authorisation |

BACKGROUND Te THE REPORT: -

In accordance with the requlrements of Fman(:lal Regulat1ons
4.1 -and 4.8 the responsible financial officer is required to
submit for approval a hst of all recezpts and payments to
date. -

PURPOSE OF REPORT: a

To provide Members with details of all payments to date not
prev1ously approved ' \

REPORTS PREPARED BY:

Alex Spencer - Town Clerk

12
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Prescot Town Council

Payment Lis Quarter 2 - July 2024 - September 2024

18/09/2024 187 ASL Colour Photocopies 19/08/2024 - 18/09/2024 19/09/2024 42.26
20/09/2024 188 ICS Call out - Intruder alarm battery replacement 19/09/2024 20/09/2024 200.40
20/09/2024 200 B&M Waste Services Bin Collection for August 2024 20/09/2024 283.24
20/09/2024 201 British Gas Electricity Bilt 01/08/2024 - 31/08/2024 20/09/2024 896.31
24/08/2024 189 Roller Shutter Services Lid Roller Shutter annaul service 24/09/2024 475.20
24/09/2024 180 Amazon Galaxy Hot Chocolate x12 {1kg tubs) 24/09/2024 79.70
24/09/2024 191 Amazen Mini Marshmallows 1kg bag 24/09/2024 10.84
25/09/2024 198 Prism Solutions IT Services 25/09/2024 277.81
27/09/2024 195 Glenbuck Juniors Football Club Community Fund Application 27/09/2024 300.00
27/09/2024 196 Prescot & Odyssey Cricket Club Community Fund Application 27/08/2024
Bowls Section : 500.00
26/09/2024 193 Amazon x2 jugs, pack of 12 glasses and pack of 12 coffee cups. 27/09/2024 62.89
27/09/2024 194 Mark Burke Mayoral Allowance o : 30/09/2024 850.00
30/09/2024 199 Peninsula Business Health & Safety Training Package- 30/09/2024 333.39
30/09/2024 202 LampShopOnline 32w Amal 4 pin col 840 (Philips) Lighty Bulbs x10 30/09/2024 81.18
Actual Running Total (April o Sep) 454,232.00
July 2024 - September 2024 48,696.35




PRESCOT TOWN COUNCIL

FINANCE, POLICY AND HUMAN RESOURCES
COMMITTEE MEETING

31 OCTOBER 2024

REPORT. TITLE:

Facilities Bookings

BACKGROUND TO THE REPORT

List of facﬂ1t1es booklngs to be NOTED by members

PURPOSE OF REPORT:

To provzde Members w:tth a schedule of bookmgs mthm the -
Town, Hall - : .

REPORT PREPARED BY:

Liam Johnson — Administration Officer

15
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NO BOOKINGS TO BE TAKEN 08 july NO.N& Mmﬁ\ww\ouxmomb 11:00am ~12.00am Multi Function NO BOOKINGS TO BE TAKEN
Azthethan Shanmugarajah cancelled Sat/13/07/2024 | 4:00pm - 12:00am Multi Function 5th Birthday Party 75.00
NO BCOKINGS TO BE TAKEN 08 July 2024 Sun/14/07/2024 ALL DAY Multi Function NO BOOKINGS TO BE TAKEN
Signing Soluticns CIC 15 July 2024 Mon/15/07/2024 | 10:00am - 1:00pm Meeting Room Meeting 30.00
Ann C'Hara - Everton in the Community 15 July 2024 Mon/15/07/2024 | 12:00pm - 2:00pm ._,.\_c_g Function Falls Prevention 24.00
Joanne Burke 15 july 2024 Eo:\pm\ow\mowh. Hoou.i.- .mncoug Council Chamber Green Group Meeting
Sharon Swindels - Aerobics 15 July 2024 .gos\u.m\o.N\No.Nh | 7:30pm - 8:30pm Multi Function Aerobics Session 18.00
KMBC - Prescot North Ward Surgery 15 July 2024 Tue/16/07/2024 | 10.00am - 11.00am Meeting Room Prescot North Ward Surgery - Clir F Wynn 18.00
Jenn Appleton - Kumon 15 July 2024 Tue/16/07/2024 | 3.30pm - 6.00pm Muiti Function Kumon maths and english classes 45.00
Paul Murphy - Martial Arts 15 E_.< Nown qcm\HW\o.\.\Nowa 6.30pm - 8.30pm Multi Function Martial Arts 24.00
FACE - Amanda Briscoe 15 july 2024 Wed/17/07/2024 | 9:30am - 12:30pm Council .mrm.s_um_. Crochet Class
FACE - Amanda Briscoe 15 July 2024 Wed/17/07/2024 w,m”wou:.w - wupmui Council Chamber Flower Arranging
FACE - Michelle Daly 15 july 2024 Wed/17/07/2024 | 1:00pm - 3:30pm Conference Room English Language Devalopment/ESOL Course
Michelle Brown - Line Dancing 15 July 2024 Wed/17/07/26G24| 2:15pm - 3:15pm Mul%i Function Line Dancing Class

British Values Course (for Speakers of Other
FACE - Michelie Daly 15 fuly 2024 Thu/18/07/2024 | 9:30am - 12:15pm Council Chamber Language)
FACE - Victoria Powell 15 E,E 2024 Thu/18/07/2024 | 9.15am - 2.300m no:,nmqm,:nm Room Level 2 - Mentoring Course
FACE - Amanda Briscoe 15 July 2024 Thu/28/07/2024 | 1:00pm - 3:30pm Councit Chamber Crochet Class
Jenn Appletonr - Kumon 15 July 2024 Thu/18/07/2024 | 3.30pm - 6.00pm Multi Function Kurmon maths and english classes 45.00
Paul Murphy - Martial Arts 15 July 2024 Thu/18/07/2024 | 7.30pm - 8.30pm Multi Function Martial Arts 12.00
tiverpoel Harmony Club - Eric Hargreaves 15 july 2024 Thu/18/07/2024 | 7.30pm - 9.30pm Council n:mB.cmﬂ . Choir Practice 24.00
FACE - Michelle Daly 15 July 2024 Fri/19/07/2024 “_.o“oo.ma - 12:00pm Council nwmw:_umw Celebration Event (ESOL Learners)
NO BCOKINGS TO BE TAKEN 15 July 2024 Fri/15/07/2024 ALL DAY Multi Function NQO BOOKINGS TG BE TAKEN
Lynn Titherington - Slimming World 15 July 2024 Sat/20/07/2024 | 7.00am - 11.00am Multi Function Slimming World 100.00
Carly McCaffrey 15 July 2023 §at/20/07/2024 | 2:00pm - 8:00pm Multi Funetion Year 6 Prom 170.00
Pragcot Town Council 15 july 2024 mg\mp\o.\\moma— 32.00pm - 3.00pm Multi Function Community Recognition Awards
Ann Q'Harz - Everton in the Community 22 July 2024 Mon/22/07/2024 | 12:00pm - 2:00pm Multi Function Falis Prevention 24.00
Juanita Steel - Pilates 22 July 2024 Mon/22/07/2024 | 6:00pm - 7:00pm Multi Function Pilates 18.00
Sharon Swindels - Aerobics 22 July 2024 Mon/22/07/2024 | 7:30pm - 8:30pm Multi Function Aercbics Session 18.00
Jenn Appieton - Kumon 22 July 2024 Tue/23/07/2024 | $.30am - 10.30am Muiti Function Kumon maths and english classes 18.00

’ . ) . . Prescot South Ward Parish Cilrs Surgery -

Prescot South Ward Parish ClIrs Surgery - Green P 22 fuly 2024 Tue/23/07/2024 | 10.00am - 11.00am Meeting Room Green Party
Paul Murphy - Martial Arts 22 Juiy 2024 Tue/23/07/2024 .Nwo_ua - 8.30pm Multi Function Martial Arts 12.00
Michelle Brown - Line Dancing 22 July 2024 Wed/24/07/2024| 2:15pm - 3:15pm Multi Function Line Dancing Class
FACE - Victoria Powell 22 July 2024 Thu/25/07/2024 | 9.15am - 12.00pm Maeting Room Level 2 - Mentoring Course

British Values Course (for Speakers of Other
FACE - Michalie Daly 22 ‘_c_,w 2024 ._.wc\mm\ou\mom_p 9:30am - 12:15pm Conference Room Language)
Reed Wellbeing - Thomas Colston 22 July 2024 Thu/25/07/2024 | 9.45am - 11.45am Council Chamber Diabetes Prevention Programme 36.00
FACE - Victoria Powell 22 Juiy 2024 Thu/25/07/2024 | 12.00pm - 2.30pm Council Chamber Level Z - Mentoring Course
Jenn Appleton - Kumon 22 July 2024 Thu/25/07/2024 | 3.30pm - 6.00pm Multi Function Kumon maths and english classes 45.00
Prescot Town Council 22 July 2024 Thu/25/07/2024 | 6:00pm - 7:00pm Council Chamber Prescot Town Council Meeting
Deafness Resource Centre - Naomi Webb 22 July 2024 Fri/26/07/2024 | 12.00pm -2.00pm Meeting Room Deaf Services Drop In 24.00
Prescot over 55's Deaf Club 22 July No.wp Fri/26/07/2024 Hm.wo_uﬁ,- 4.00 pm Multi Function Deaf Club 42.00
NO BOOKINGS TO BE TAKEN 22 luly 2024 Fri/26/07/2024 | 4.00pm - 12.00am Multi Function NO BOOKINGS TO BE TAKEN
Lynn Titherington - Slimming World 22 July 2024 Sat/27/07/2024 | 7.00am - 11.00am Multi Function Slimming World 100.00
NO BOOKINGS TO BE TAKEN 22 July 2024 Sat/27/07/2024 | 11.00am - 12.00am Multi Function NO BOOKINGS TO BE TAKEN
Nicola Andrews cancelled Sat/27/07/2024 | 5:00pm - ”_.Nuo.oma Multi Function 21st Birthday Party 137.00
NC BOOKINGS TO BE TAKEN 22 fuly 2024 Sun/28/07/2024 ALL DAY Multi Function NO BOCKINGS TO BE TAKEN
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Multi Function

Sharcn Swindels - Aerobics 19 August 2024 ?._o.:\umxam\moma 7:30pm - 8:30pm Aerobics Session £ 18.00
5 :
KMBC - Prescot North Ward mcﬂmmm\ 19 August 2024 | Tue/20/08/2024 | 10.00am - 11.00am Meeting Room Prescot North Ward Surgery - Clir FWynn | £ 18.00
Paul Murphy - Martial Arts 19 August 2024 | Tue/20/08/2024 | 7.30pm -8.30pm Mufti Function Martial Arts £ 12.00
Michelle Brown - Line Dancing 19 August 2024 .‘S_ma\mp\om\.womk . 2:15pm - 3:15pm Z:E Function Line Dancing Class
Friends of Eaton Street Park - provisional if bad , - -
weather 19 August 2024 | Thu/22/08/2024 | 9.00am - w.mmu_d. . _<_cE m.c:nzo: Schoal Summer Holiday Events
Reed Wellbeing - Thomas Colston - 19 .w:mc.mﬁ 2024 ._.Jc\mm\o.m.\uomh. . 5.45am - 11.45am Council Chamber ‘ Diabetes Prevention Programme £ 36.00
Paul Murphy - Martial Arts 19 August 2024 | Thu/22/08/2024 | 7.30pm - 8.30pm Multi Function Martial Arts £ 12.00
Liverpool Harmony Club - Eric Hargreaves 15 August 2024 | Thu/22/08/2024 | 7.30pm - 9.30pm Council Chamber Choir Practice £ 24.00
Deafness Resource Centre - Nacmi Webb 19 August 2024 Frif23/08/2024 | 12.00pm - 2.00pm Meeting Room Deaf Services Drop In £ 24.00
Prescot over 55's Deaf Club 19 August 2024 Fri/23/08/2024 | 12.30pm-4.00 pm Multi Functicn Deaf Club £ 42.00
NG BOOKINGS .ﬁ..O BE TAKEN 19 August 2024 Fri/23/08/2024 | 4.00pm - 12.00am Multi Function NO BOOKINGS TO BE TAKEN
Lynn Titherington - Slimming World 19 August 2024 mmﬁ\Mb\om\mom.u. 7.00am - 11.00am Multi Function Slimming World £ 100.00
Stacey Coburn 19 August 2024 | Sat/24/08/2024 | 2:00pm - 6:G0pm Multi Function Childrens 5th Birthday Party £ 150.00
NO BCCKINGS TO BE TAKEN 19 August 2024 | Sun/25/08/2024 ALL DAY ALL ROOMS NO BOOKINGS TO BE TAKEN
) o Prescet South Ward Parish Clirs Surgery -
Prescot South Ward Parish Clirs Surgery - Green P{ 26 August 2024 | Tue/27/08/2024 | 10.00am - 11.00am Meeting Room Green Party
Paul Murphy - Martial Arts 26 August 2024 | Tue/27/08/2024 | 7.30pm - 8.30pm Multi Function Martial Arts £ 12.00
Friends of Eaton Street Park - provisional if bad wq 26 August 2024 | Thu/29/08/2024 | 9.00am - 3.00pm Multi Function School Summer Holiday Events
Paul Murphy - Martial Arts 26 August 2024 | Thu/29/08/2024 | 7.30pm - 8.30pm Multi Function Martial Arts £ 12.00
NO BOOKINGS TC BE TAKEN 26 August 2024 m_.m\woxom\maw& ALL DAY Multi Function NO BOOKINGS TO BE TAKEN
5.3: Titherington - Slimming World 26 August 2024 mwﬁ\wp\om\wowh 7.00am - 11.00am Multi Function Stimming World £ 10600
NO BOOKINGS TC BE TAKEN 26 August 2024 Sat/31/08/2024 ALL DAY ALL ROOMS NO BOOKINGS TG BE TAKEN
NO BOOKINGS TC BE TAKEN 26 August 2024 Sun/01/09/2024 ALL DAY ALL ROOMS NO BOOKINGS TO BE TAKEN
Ann (F'Hara - Everion in the Community D2 September 2024| Mon/02/09/2024 | 12:00pm - 2:00pm Multi Function Falls Prevention £ 24.00
Juanits Steef - Pilates 02 September 2024 Mon/02/03/2024 | 6:00pm - 7:00pm Multi Function Pilates £ 18.00
Sharon Swindels - Aerobics 02 September 2024 Z_ogxomxom\wo.wb 7:30pm - 2:30pm Multi Function Aerobics Session £ 18.00
’ : Prescot North Ward Surgery - Clir M Burke &
KMBC - Prescot North Ward Surgery 02 September 2024] Tue/03/09/2024 | 10.00am - 11.00am Meeting Room Cllr { Smith £ 18.00
Jenn Appleton - Kumon 02 September 2024} Tue/03/09/2024 | 3.30pm - 6.00pm Muiti Function Kumon maths and english classes £ 45.00
Clir Del Arnall 02 September 2024 ._.:m\ow\om\mmmh_. 6.30pm - 7.30pm Conference Room Labour Party Selection Meeting
Paul Murphy - Martial Arts 02 September 2024| Tue/03/09/2024 m.mong - 8.30pm Multi Function Martial Arts £ 24.00
Michelle Brown - Line Dancing 02 September 2024 Ema\ow\ow\mowp 2:15pm- 3:15pm Multi Function Line Dancing Class
Jenn Appleton - Kumon 02 September 2024 Thu/05/09/2024 | 3.30pm - 6.00pm Multi Function Kumon maths and english classes £ 45.00
Paul Murphy - Martial Arts 02 September 2024| Thu/05/09/2024 | 7.30pm - 8.30pm Multi Function Martial Arts £ 12.00
Deafness Resource Centre - Nzomi Wehb 02 September 2024! Fri/06/09/2024 | 12.00pm - 2.00pm Meeting Room Deaf Services Drop In £ 24.00
Prescot over 55's Deaf Club 02 September 2024| Fri/06/09/2024 | 12.30pm -'4.00 pm Multi Function Deaf Club £ 42.00
Lynn Titherington - Slimming World 02 September 2024{ Sat/07/09/2024 | 7.00am - 11,00am Multi Function Stimming World £ 100.00
NQO BOOKINGS TO BE TAKEN 02 September 2024 S5at/07/09/2024 { 11.00am -~ 12.00am Multi Function NO BOOKINGS TO BE TAKEN
Jeanette Dowdall cancelled Sat/07/09/2024 | 4:30pm - 1:00am Miulti Function Wedding £ 88.25
NO BOOKINGS TC BE TAKEN 02 September 2024| Sun/08/09/2024 ALL DAY Multi Function NC BOOKINGS TO BE TAKEN
Ann O'Hara - Everton in the Community 09 September 2024 go:\om\Qm\mump 12:00pm - 2:00pm Multi Function Falls Prevention £ 24.00
Juanita Steel - Pilates 09 September 2024| Mon/09/09/2024 | 6:00pm ~7:00pm Multi Function Pilates £ 18.00
Sharon Swindels - Aerobics 09 September 2024| Mon/09/09/2024 | 7:30pm - 8:30pm Muiti Function Aerobics Session £ 18.00
FACE - Amanda Briscoe 09 Septem _umu., 2024| Tue/10/09/2024 | 9:30am - 12:30pm Council Chamber Flower Arranging
Jenn Appleton - Kumon 09 September 2024 Tue/10/09/2024 w.wou.B - 5.00pm Multi Function Kumon maths and english classes £ 45.60
Paul Murphy - Martial Arts 09 September 2024| Tue/10/09/2024 | 6.30pm - 8.30pm Multi Function Martial Arts £ 24.00
Friends of Prescot Cemetery 09 September 2024 Tue/10/09/2024 | 6.30pm - 7.30pm Conference Room ieeting
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9:30am - 12:30pm

FACE - Amanda Briscoe 23 September 2024| Wed/25/0%/2024 Council Chamber Art Class
Alex Guest - Omega Life 23 September 2024| Wed/25/09/2024 | 10:00am - 4:00pm Conference Room Training £ 11217
FACE - Amanda Briscoe 23 September 2024 Wed/25/09/2024| 1:00pm - 3:30pm Council Chamber Art Class
Michelle Brown - Line Dancing 23 September 2024 Wed/25/09/2024 | 2:15pm - 3:15pm Multi Function Line Dancing Class
Tracy Shirley - Drama 23 September 2024} Wed/25/09/2024 mbou@ « 7.00pm Multi Function Drama Classes £ 36.00
FACE - Vicky Powell 23 September 2024| Thu/26/09/2024 mnpmma,, 2:45pm Conference Room (CSE Psychology Class
FACE - Amanda Briscoe 23 September 2024| Thu/26/09/2024 | 9:30am - 12:30pm Council Chamber Art Class
Jenn Appleton - Kumon 23 September 2024 Thu/26/09/2024 | 3.30pm - 6.00pm Multi Function Kumon maths and english classes £ 45.00
Prescot Town Council 23 September 2024} Thu/26/09/2024 | &:00pm - 7:00pm Council Chamber Prescot Town Council Meeting
Paul Murphy - Martial Arts 23 September 2024| Thu/26/09/2024 | 7.30pm - 8.30pm Multi Function Martial Arts £ 12.00
Alex Guest - Omega Life 23 September 2024] Fri/27/09/2024 |-10:00am - 4:00pm Council Chamber Training £ 112.17
Lynn Titherington - Slimming World 23 September 2024 5at/28/09/2024 | 7.00am - 11.00am Multi Function Slimming World £ 100.00
NC BOOKINGS TO BE TAKEN 23 September 2024 Sat/28/09/2024 | 11.00am - 12.00am Multi Function NC BOOKINGS TO BE TAKEN
NQ BOOKINGS TO BE TAKEN 23 September 2024| Sun/29/09/2024 ALL DAY Multi Function NO BCOKINGS TO BE TAKEN
Ann Q'Hara - Everton in the Community 30 September 2024 Eo:\wo\o,m\wom.p 12:00ps- 2:00pm Multi Function Falls Prevention £ 24.00
Juanita Steel - Pilates 30 September 2024 Mon/30/09/2024 .m“oo_u.B - 7:00pm Multi Function Pilates £ 18.00
Sharon Swindels - Aercbics 30 September 2024 Eo:\wo\mwxuown 7:30pm - 8:30pm Multi Function Aerobics Session £ 18.00
Net Income £ 6,537.13
lessbond ¢ e 0
Less TEN Licence £ -
Total Net Income £ 6,387.13
Annual Forecast (less Bond and TEN Licence) £ 26,440.96
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PRESCOT TOWN COUNCIL

FINANCE POLICY AND HUMAN RESOURCES
COMMITTEE MEETING

31" OCTOBER 2024 =

REPORT TITLE

......

Proposed Lone Workmg Pohcy and Procedures 2024

BACKGROUND TO TI-IE REPORT

'The Chalr of Finance, Polrcy and HR Comrmttee has = _
requested that a Policy and Procedure Document for Lone Lo
Workmg be produced for and d1scussed by Members EE A

: These doouments state Counoﬂ S dut1es as an employer
where lorie working applies, and- how risks can be 1dent1ﬁed
and m1t1gated to reduce or prevent health and safety rrsks to |
"councﬂ employees LT .

PURPOSE OF REPORT:

To provide Members with a proposed Lone Worklng Pohcy
and Procedure document - .

REPORTS PREPARED BY:

Alex Spencer - Town Clerk
23






Introduction

As an employer, council owes a duty of care to all employees to manage work-
placed risks which may affect an employee’s health and safety.

As an employer, Council must manage and mitigate any health and safety
risks before people can work alone. This duty applies to all contracted
employees “who work by themselves or without close or direct supervision”
with the Health and Safety Executive (HSE) defining such employees as “Lone
Workers” I

13

'T_ﬁe HSE re'cégnises that employees who work alone rﬁayrbe"éx'poseci to
increased risks to their health & safety by virtue of them being unable to call on
support when things go wrong. A C L

14

‘Lone worker §',fatUS may apply both perrﬁah‘eht]y' or témporé:ri'lyi;.f-:However,”
| irrespective of the duration as a lone worker, the employer.is |

egally bound to

complete a risk assessment to identify, mitigate and monitor risks which the

| employee may face during the period(s). . 1 T

e
- |.Clerk, or task based i.e. the Town Clerk travelling to meetings:..- -

Thls assessment can be job role based leione WOikef,;ri-sk'_-s‘_ -f(jr,lthé Town

16

‘At'the time of writing, Council has not ad:'c'J'pted_a staﬁd—alohe Léﬁ'e Worker.

| 'Policy but instead utilise’s its own Health and Safety Policy arid the *fall-back™ e
’| policies of Knowsley Council, to ensure the safety of its'employees. SRR PR

a7

:There is no legal requirément to édo'pt a.sténd—élone]_LQheWor'kin'g Policy.

'|'However, adoption does have benefits insofar as it shows Council takes lone | .l
woérking seriously, outlines the risk assessment framework to be.employed and |

. ',‘stfates the respective responsibilities of emplioyers and employees.-

1.8

Should this policy be adoptéd, of equal irﬁ_pﬁ’odant (for- adoption) is the
supporting Lone Worker Risk Assessment given that this will detail the risks
lone workers face and how they can be mitigated. '

Recommendations

1. To consider the Draft Lone Working.Policy and Procedures 2024 and
. accompanying Risk Assessment, with a view to recommending for adoption
" by Council.

2. Note the contents of the report.

24







L@EWorkmg Pollcy & Procedures 2024

Date approved:

Date to be reviewed

Version 1.0 (DRAFT)

To Be Confirmed

To Be Confirmed
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8 POLICY CONTROL SHEET

POLICY AUTHOR

Alex Spencer — Town Clerk

POLICY STATUS

Draft

POLICY APPROVAL DATE

To Be Confirmed

| APPROVING COMMITTEE

Finance, Policy & Human Resources Committee

Full Council

' DATE OF POLICY REVIEW

[ POLICY STATUS

.| AMENDMENT(s) TO

APPROVING-COMMITT

NCGECOMMIT
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121 Asan employer Counc@.&st manage

1.0 Preamble

1.1 As an employer, Council owes a duty of care to all employees to manage
work-placed risks which may affect an employee’s health and safety.

1.2 This duty extends to those who work alone or without close or direct
supervision — the Health and Safety Executive (HSE) defining such
employees as “Lone Workers.”

1.3 The HSE provides guidance for both employers and employees where lone
: working applies and offers a range of supporting documents, videos and
toolkits to help identify and mitigate risks associated With lone working.

1.4 This policy and procedure document therefores

20 Introduction

] g
risks before people canworkalone. Thissdaty applies to all contracted
employees ‘who work by%@s or withegit.close or direct superwsron

% : Y —

. 22 TheHSE prosaa%non exh@tlve istokthe ty?%i employee which

=i i =g_'= | _——
o Deliverydiivers. — - =
o Security Sfaf. =~ = =

o g@gers _"ZE__—____—

mlt
tﬂ

23 %e HSE reco@s th%mployees who lone work may be exposed to
3 mo%sed risks tdﬁlr he@& safety by virtue of them belng unable to call -

3.0

3.7 Under the Management of Health & Safety at Work Regulat|ons 1999 an
: “employer must manage the rlsks to lone workers. -

The Regulations state:
“Employers are responsible by law for the health, safety and welfare at work
of all their workers and any contractors or self-employed people doing work

for them. These legal obligations cannot be transferred to any other person
including those people who work alone.”

27



3.2

3.3

3.4 .
T to satisfy the requlrements as stated‘@% 2 ase:

3.5

3.6

3.7

4.0

4.1

4.2

' _The HSE provides a norkgx
- may be exposed to:- .- _;- =

Employers are required to:-

a. ldentify risks '

b. Mitigate risks (implementation of control measures)

¢. Provide relevant equipment and/or PPE and ensure employee
competency.

d. Train employees (risk ;dentrﬁcatlon, use of equipment, PPE etc)

e. Supervise employees (introduction of monitoring system)

f. Monitor systems of work and practices {extends to emergency
procedures and evacuation) -

Underpinning this requirement is a managed lone working risk assessment.

~ This assessment can be:- A

a. Employee focused i.e. an assessment { EBE role of the empioyee and
circumstances inwhich the emp!oye% alone; or

b. Lone working focussed i.e. cwcumﬁar’mes m@h ich any employee is
likely to work alone

——

Irrespective of the type of assessm&; used the empioye@ml be expected

—_ﬁ

—

s ttve list 5’%{{7@ risks which a lone worker

As ﬁﬁmpioyer Coll haﬁduty to conduct a nsk assessment as stated
at 3.3 @aek.continuallEnonitor and mitigate any risks identified. This can be
supportetiadnd enhafiged by regular meetings with the employee(s) which.
can be in theferm.etformal team meet:ngs or tooibox talks.

In the event of aTone worker suffering harm or injury whilst in the Workplace,

“the employer has a duty to follow its accident reporting and/or near miss-

procedure; and if necessary, report the incident to the HSE.

The Employee

The employee must take care of their own health and safety and that of
others who may be harmed by the employee’s actions or inaction.

Where the employee has not received an induction, has not received
equipment (including PPE) and/or training in that equipment or has not

28



4.3

50

- 5.1

~Lone Working Risk Assessment

- appendix to this policy.’

received adequate training, the employee has a duty to report this to their
employee. The employee also reserves the right to refuse to work/following
an instruction if he/she/they feel that inadequate training/equipment has
been provided.

Where mitigation to lone working risks have been identified and
implemented, the employee must adhere to these measures i.e. signing
infout sheets, keep in touch phonecalis to the workplace etc. emergency and
evacuation procedures. He/she/they will also be expected to feed in any
further mitigation to managers during meetings, toolbox taiks etc.

The Town Clerk has produced a lone worki

29
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PRESCOT TOWN COUNCIL

FINANCE POLICY AND HUMAN RESOURCES
COMMITTEE MEETING

'31% OCTOBER 2024

o ‘REPORT TITLE

.'Proposed Work' EXperlence iPohcy' 2024

. ".:._}BACKGROUND 'ro THE REPORT

: The ChaJ.r of Fmance Pol1cy and HR Comm1ttee has -
L‘requested that a Pol1cy for Work Expenence be produced for 1
. and d1scussed by Members S CP o

oo .' This doctiment: sets out how Counc1l can support Year 10
-~ “and/or Year 12/13 pupils by offering work experience
_}_: placements thereby supportmg Key Stage 4 learnmg

" The document sets out how schools col_leges and places of S

learnmg will bé contacted: to make them aware that
L placements are available, proposes a pupil appl1cat1on |
" process and outlines a Work experience programme which.

pupils will complete

PURPOSE OF REPORT:

To provide Members with a proposed Work Experience Policy.

REPORT PREPARED BY:

Alex Spencer - Town Clerk
35






1.0 Introduction

1.4 Work experience introduces young people to a working environment and is
considered an invaluable part of their education. :

1.2 Although work experience is not a statutory req uirement under Key Stage 4
learning, HM Government advises that all pupils should have at least one first-
hand experience of a working environment by the age of 16. -

1.3 Young Prescotians are the future workforce; én_d it seems logical that Coﬁncil
- offers support where possible and called.upon.” SR

1.4 Council has already-successfully implemented its Local Democracy. Project
whereby Year 6 pupils visit Prescot Town Hall to learn about the roles & - .
~ responsibilities of Council and (hopefully) émpower the next generationof local T

-~ decision-makers. ST BT B S alieien

1.5 * This policy seeks to expand this suctessful'ahd supportive role, Itseeks'to -
‘ formalise arrangements for offering work expérience-placements to:Year 10
" Year 12 and Year 13 pupils who are residents of Prescot and/or attend a .

. Prescot school, college or:other place of further education. ..~ . .-

16 ‘ Offié‘ers recognise that supeNiéing pupiié-t:::ah‘ Biéihintéhs'ivé andz may|mpact on
* day-to-day work, T T o A

1.7 In addition, to offer a meaningful work-experience placement there ngeds to be
~ " asufficient volume of work and opportunity to make the placement worthwhile
- for the pupil. For this reason, a placement programime is propesed at 8.4 to
"~ the report, and officers recommend that only 2. placements are offered each
. .. academic year. T I S

2.0 :Raér:.")mmendation(s) o
1. To consider the Draft Work Experience Policy 2024 with a view fo

. recommending for.adoption by Council.
2. Note the contents of the report.
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NTOWN COUNCIL

i

Eg

—Work Experience Policy 2024
Version 1.0 (DRAFT)

Date approved: To Be Confirmed
Date to be reviewed To Be Confirmed
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POLICY CONTROL SHEET
POLICY AUTHOR Alex Spencer — Town Clerk

| POLICY STATUS

Draft

POLICY APPROVAL DATE

To Be Confirmed

APPROVING COMMITTEE -

Finance, Policy & Human Resources Committee -

Bl Coting™ T

DATE OF POLICY REVIEW

To Be Confirmed

PREVIOUS VERSION OF POLIG¥E

‘[POLICYSTATUS 7

AMENDMENT(s) TO

" TAMENDED POLIC Y-AEPROVAE.
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1.0 Introduction

11 Work ex‘p'ériehce introduces young people to a working environment and is
~ considered an invaluable part of their education.

1.2 Although work experience is not a statutory requirement under Key Stage 4
learning, HM Government advises that all pupils should have at least one
first-hand expenence of a worklng enwronment by the age of 16

13 Work expersenoe is deﬂned as:

“a placement on an emp!oyers premises in which a learner carries out a

particular task or duty, or a range of tasks or dufigs, more or less, as would
an employee but with an emphasis on the leagirg aspects of the work
expenence —

Prescot Town. Councn has airead?%“y%:cessfully smpleme_. it's Local
Democracy Pro;ect whereby Yeaﬁ@plls visi:Prescot Hall for a
day and are taught abouisthe roles & respeasibilities of. Coa%:ouncillors
& Officers, in addltlon toBel mpowereﬁbecome future Iocal decision
makers.:: o 35 ot &

Secohda@shool 5 L
2. Year12or %&:ﬂ@who é%esudents of the Town or attend a
: co“@b @m College or Placa .of Further

| A T@ licy does @aﬁﬁe@yond Year 13 pupils i.e. work based .
nts or wor%ace shadowing.

helping themJain an insight into the work of a local council and the
careers available therein and

b. Enhancing the pupil's knowledge of how to work in the work-placed
setting i.e. communication skills, IT skills, research skills etc.

2.0 Allocation of Work Experience Piacements

“»2:4"  In consideration of its resources, Council can committo:-

e 1 x Year 10 work experience placement per academic year and
e 1xYear 12 /13 work experience placement per academic year
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2.2

In support of this, at the start of each academic year, the Town Clerk will

- write to secondary schools, sixth form colleges and places of further

" education within Prescot or close to the town's boundary; outlining that work

2.3

2.5

3.2

3.3

o _ \‘_,What does the pupli hope to get %f th@@rk expen@ p!acement

experience placements are available and the period(s) when pupils may be

placed — typically in March.

Placements will be at the discretion of the Town Clerk/Deputy Town Clerk,
having consideration that during busy pertods it may not be poss:ble to
accommodate a placement. SR

Requests for work experience placements will I:_l_%_@ffered on a “first come,
first served basis.” -

“Aftér a request for a Work experience pims been received, the” "
«-:T.own-Clerk/Deputy Town Clerk will %ﬁﬁt furth"%formatmn the pupil: -
_mcludlng - = =

“Why ‘do they want 1o have a ﬁxpenance pIac%t with Prescot
~Town Council .~ . .- =

!H!

ating on the type of work undertaken

lth atizer copacil ofﬁcer

=

sy off site trlEI b%nmumcated to the pupll s school, sixth form

-cOligge or place %{‘ther%catlon before it is-offered to the pupil to
enstiethat itis in lrrezeéwsth their expectations of the placement, and w:H be
dsscus%before thg@ﬂaoement is undertaken.

To support fﬁé la€ement, the pupil may be invited to attend .
council/commUmiEmeetings held outside the stated working hours.

This invitation will be communicated to the pupil’s school, sixth form college
or place of further education before it is offered to the pupil to ensure that it
is in line with their expectations of the placement, and will be discussed
before the placement is undertaken.

The pupil will be assigned a primary contact (typically the Town Clerk or

. .Deputy Town Clerk) who he/she/they will report to each day in order to

receive work and be supervised.
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3.4  Although not exhaustive, the following areas are likely to be
undertaken/experienced by the pupil during thelr work experience
placement:- :

"« Induction e.g. familiarisation of building, fire safety, history of Prescot
Town Council, roles and responsibilities of Council, Councillors &
Officers.

+ QOrientation around Prescot town cenfre
‘o Completion of work to support the work of Councit e.g. production of
newsletters, social media posts, production of agendas
o Research as directed by officers
o Administration support .
 Caretaking support -
« Attendance of Council/Community meet{a‘@fmm

40" Council Officers During Work _@1——-————“09 Placegient

Y As stated within 3.3 above the @wn! be assngned amary contact for
' the duration of. the:r work expenen@acameg ==

This officer will have re%bmty for a@@ﬁmg and suppor%% the pupil,

_overseeing proposed are%k]expen@%s as stated within 3.4 and

“any liaison with fhe pup|I s%h&%h form@ge or place of further
A TEEGES, d@;&nd after it has

\e'a dgly of carcin. pil, |
'den@g and @tmg risks must be undertaken and

ﬂ[*ﬂ'@_{e AL

- =h w:!ﬁ%made a”@ of the piacement and ad\nce W|II be
Eht regardlﬁgarlo@abllzty and indemnlttes

‘w—“‘w‘f—ﬁ_“‘:h..

opYL! thls pohc@ll be made available to the pupil and their school,
“Hlace of further education before the commencement of
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PRESCOT TOWN COUNCIL

FINANCE POLICY & HUMAN RESOURCES
COMMITTEE MEETING

31 OCTOBER 2024

REPORT TITLE:

‘Review of Council’s 2024 /25 Fixed Asset Register -

' ‘BACKGROUND TO THE REPORT

Each year, as part of its Annual Governance and Accountablhty o
Return (AGAR) submission to. the External Audltor ‘Council is

" required to-detail its fixed’ assets — including thelr costs cost for‘-f? S '

- replacement and whether any assets have been. ertten off sxneei",’_'_:"".fj"5 R
the last AGAR subm1ss1on o ' - '

The Town Clerk and Deputy Town Clerk completed th1s process 3 I»I; L
. as part of the 2023 /24 AGAR submission and now seek Member T
" approval of Councﬂ’s 2024 /25 leed Assets Reguster CuE L

PURPOSE OF THE REPORT -.

To seek Member approval of Councﬂ s 2024/ 25 F1xed Assets .
Register.

REPORT PREPARED BY:

Alex Spencer — Town Clerk

42






11

Si2.

13

1.4

1.5

16 -

1.7

16

" b, Write off of Council assets currently stored within thé changing room block or ~
' Colgenorre - .

"Asset Type Value (£) Asset Type Value {£)
.| Changing Rooms KGV . | ~16,8950.00 Blackout Blinds - 1,190.00.

Heavy Duty Gazebos -179.99 Triple Bar Cooler (for bar). | 599.99

Extra Heavy Duty Gazebo -249.00 Portable Ramp- 99.95

Heavy Duty Marquee -299.00° Chest Freezer 599.00

White Blinds -750.00 FOESP Canopy 15,000.00

6 Plastic Folding Tables -160.27

Mayoral Medal

TOTAL Write offs ) 17,488.94"

PRESCOT TOWN COUNCIL

Review of Council’s 2024/25 Fixed Assets Register

INTRODUCTION

Each year, as part of its Annual Governance and Accountability Return (AGAR) to the
external auditor, Council is required to detail its fixed assets — including purchase cost, cost
for replacement and whether any assets have been written off since the last AGAR
submisSi_on. :

It is important that Members regularly review Council’s fixed assets 1o not only understand
what it currently owns, but to also determine whether assets have hecome

obsolete/redundant and require write off and/or replacement.

The fast AGAR submission was for the 2023/24 financial year and was submitted in May
2024. .. : o

Sincé'thén, the Town Clerk and Deputy Town Clerk have reviewed Council’s Fixed Assets

7 3'¢gi:§1;er,‘.for:.'2024/25 to accurately state what Council holds... . ...

202.4/'2__5'.'is perhaps an unusual year for Council insofar a's-:'b‘bth"}(ing George V Playing Field - -

. (Brown's Field) and Eaton Street Park have reverted back to Knowsley Council effective -
“from 21% October 2024; and naturdlly there is an impact on.Council’s fixed asset register.

he‘anfiended register as presented to-Members takes thi¥inta considération, factoringin: -

oF anticipating issues suchas: * - S : S

a. Deémolition of changing room block at Brown’s Field as'part of pavilion works

- “gontainers at Brown's Field-" * Rl IS TL A

C. ‘Accépt.ance of the newly installed canopy at Eaton Stftf_;et Park, under a proposed gift by
the Friends of Eaton Street Park. R o

In consideration of the above, Council’s fixed assets total ?.3_544,-264. This figure is £1,194.11.
lower than the 2023/24 AGAR submitted figure of £845,458.

Thé difference in figures are indica'ti've only, and Mem.ber.s:'arre su_re to review and discuss ‘
proposed write offs and additions during 2024/25 which naturally impact upon figures
‘between years. .

2024/25 Write Offs - 2024/25 Additions
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1.7

1.8

21

Officers will keep Council’s asset register reviewed during 2024/25 before presenting to
Members in March ahead of the AGAR submission from May 2025 onwards.

A copy of the 2024/25 Fixed Asset Register can be found at Appendix One.,

RECOMMEDATION(S)

Members are asked to resolve the following recommendations:-

1. Approve Council’s 2024/25 Fixed Asset Register

2. Note the contents of this report,
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ASSET TYPE COST VALUE | VALUE | WRITE OFF DURING DIFFERENCE NOTES AS PART OF 2024/25 REVIEW
ASSET REF [SERIAL NUMBER |MAKE / MODEL : DATE PURCHASED | EXPECTED LIFE |LOCATION NEW 2023124 | 2024125 2024125 2023124 & 2024125
-16,950.00 Changing block to be demolished as part of pavilion build at Brown's Field
Prescot Town Hall PTC3 n/a n/a 2012 50 1 Warrington Road 145,000.00 | 746,584.00 | 746,584.00 0.00
Eaton Street Bowling Pavilion PTC2 n/a n/a 2014 25 Eaton Street Park 45,000.00 | 45,000.00 | 45,000.00 0.00
TC Laptop (old replaced by PTC64) PTC6 HSYY91BC400712) |Samsung Series 5 2012 3 TC Office Filing Cabnet 700.00 0.00 0.00 0.00 Written off 2023/24
Barbarcues x 2 PTC11 N/A Buffalo Pro 2012 5 Cellar 739.98 739.98 739.98 0.00
Freezer PTC13 1210068106 Beko Chest Freezer 2012 5 Cellar 256.67 256.67 256.67 0.00
ATC Laptop PTC14  |5CD2442XTB HP Laptop 2013 3 TC Office Filing Cabnet 349.16 0.00 0.00 0.00 Written off 2023/24
Photocopier/ Printer PTC17 PRAHS9991192 Sharp MX2301NFK 2013 5 Admin Office 1,139.00 0.00 0.00 0.00 Written off 2023/24
Camera PTC18 40107983 Nikon Coolpix L810 2012 3 Admin Office 159.42 0.00 0.00 0.00 Written off 2023/24
-179.99 To be disposed of as part of pavilion build at Brown's Field
-249,00 To be disposed of as part of pavilion build at Brown's Field
-299.00 To be disposed of as part of pavilion build at Brown's Field
Stacking armchairs x 19 PTC24 n/a Devonshire 2014 10 Council Chamber 684.00 684.00 684.00 0.00
180 Banqueting Chairs PTC25 N/A Oxford Steel 2014 5 MF Store Room 3,132.00 2,053.20 | 2,053.20 0.00 (£2053.20 on the basis of 118 Chairs @ £17.40 per chair)
15 Caberet Style Tables PTC26 N/A n/a 2014 10 MF Store Room 1,874.25 1,874.25 1,874.25 0.00
Office Desks x 2 PTC27 N/A n/a 2014 10 Admin Office 325.80 325.80 325.80 0.00
Meeting Room tables PTC28 - - |N/A n/a 2014 10 - |Conference Room 808.20 808.20 808.20 0.00
Ground Floor Fridge PTC29 n/a Hotpoint 2014 5 GF Kitchen 200.82 200.82 200.82 0.00
Cooker PTC31 |n/a Belling 2014 5 GF Kitchen 732.50 0.00 0.00 0.00 Written off 2023/24
Makita Drill PTC33 n/a Makita 2014 10 Caretaker Store 125.00 125.00 125.00 0.00
-750.00 Disposed of and replaced with new blinds in multi-function room
Caretaker phone PTC38 Samsung galaxy Ace 2014 1 Caretaker 119.95 0.00 0.00 ) 0.00 Written off 2023/24
Stage and legs - ; PTC39 |n/a n/a 2014 10 Bin Store 400.00 400.00 400.00 | 0.00 ;
Table trolley x 2 PTC43 n/a n/a 2014 10 MF Store Room 591.90 591.90 591.90 0.00
Cloths Iron - PTC48 n/a Russell Hobbs 2014 5 Ground Floor Small Store 99.99 99.99 99,99 ; 0.00
LED Qutdoor lights PTC52 n/a nfa 2014 5 Loft 199.98 199.98 199.98 0.00
Evac Chair : ; PTC55 n/a “ In/a : : 2015 g FF Corridor i | 630.00 630.00 630.00 - 0.00
Town Hall Signage PTC56  |n/a n/a 2015 5 Front of Building 950.00 950.00 950.00 0.00
Insta wall room dividers x 7 panels PTC59 [n/a n/a ) 2015 10 MF room L - 691.00 691.00 691.00 0.00 ;
OLD DTC Laptop now spare PTC60 |[n/a Lenovo G50 15.6" . : 2015 3 Admin Office 295.82 0.00 0.00 0.00 Written off 2023/24
-160.27 Disposal of 6 x Tables as part of demolition works and poor condition
Council Chamber Tables 2 PTC63  [nfa n/a = 2015 20 . |Council Chamber 4,817.52 | 4,817.52 | 4,817.52 ] 0.00
Portable Defibrilator PTC65 o Life Pack" 2016 5 MF room i _750.00 750,00 750.00 0.00
Numatic Hurricane Scrubber PTC66 . |Numatic Hurricane Scrubber 3 2016 P Loading Bay | 583.51 583.51 583.51 A 0.00
Icicle Lights 300m ‘ PTC67  [n/a 0 n/a & 2016 10 . |with VIVARK 3,540.00 | 0.00 0.00 T L0007 " |Written of 2022/23
Tree Lights PTC68 n/a n/a 2016 10 with VIVARK 250.94 0.00 0.00 0.00 Written of 2022/23
Insta wall room dividers x 5 panels PTC69 nfa n/a 2017 10 - |Small Store 548.00 548.00 548.00 0.00
New TC Laptop PTC70 29690481854 Dell Latitude 3570 2017 3 TC Office 861.84 861.84 861.84 0.00
New TC Mobhile PTC71  [n/a Motorolla . 2017 3 TC Office 90.00 90.00 90.00 0.00
8.1 KVA Petrol Generator : : PTC72 R TR ISGS e e oy 2017 5 Loading Bay . 449.99 449.99 449,99 X g 0.00 ' -
Defibrillator PTC73 Life Pack 2017 5 Eaton Street Pavilion 750,00 750.00 750,00 0.00
Fimap Genie E Scrubber Machine PTC74 Fimap ; 2017 3 Loading Bay 1,295.00 | 1,295.00 | 1,295.00 0.00
Icicle Lights 300m PTC75 |n/fa n/a 2018 5 Loading Bay 1,518.16 | 1,518.16 | 1,518.16 ) 0.00
Tree Lights . PTC76 |n/a n/a 2018 5 Loading Bay 197.30 197.30 197.30 . 0.00
AO Laptop : PTC77 Dell Latitude 3570 2019 3 Admin Office 1,089.77 | 1,089.77 | 1,089.77 ) 0.00
DTC Laptop ) PTC78 Lenovo 2020 3 Admin Office 725.00 725.00 725.00 0.00
TC Office Chair PTC79 Posturesmart 2020 5 TC Office 635.50 635.50 635.50 0.00
TC Laptop PTC80 Lenovo 2021 3 TC Office 725.00 725.00 725.00 0.00
Gazebo + 3 weights PTC81 n/a 2021 5 Eaton Street Pavilion 607.00 607.00 607.00 $ 0.00
Gazebo + 3 welghts PTC82 |n/a 2021 it Eaton Street Pavilion 607.00 607.00 607.00 0.00
Petrol Presure Washer PTC83 n/a 2021 3 Eaton Street Pavilion 230.00 230.00 230.00 0.00
Gazebo + 5 weights PTC84 n/a 2021 5 Cellar 612.00 612.00 612.00 0.00
Gazebo + 5 weights PTC85 |n/a 2021 5 Cellar 612.00 612.00 612.00 0.00
Past Mayoral Medals x 10 PTC86 n/a : Thomas Fattorini 2021 10+ TC Office Safe 947.72 758.18 663.39 -94.79 only 7 as 3 given out
Freeperson Medals x 10 PTC87 n/a Selfcraft UK Ltd 2021 10+ TC Office Safe 1,074.00 859.20 859,20 0.00 only 8 as 2 given out
Defibrillator Cabinet PTC88 Defib store 1000 2022 5 Town Hall - External wall 475.00 475,00 475.00 0.00
Defibrillator PTC89 Heartsine Samaritan PAD 350P 2021 8 Town Hall - External wall 695.00 695,00 695.00 0.00
e PTCO0  |n/a unknown 2021 10 Town Hall external flat roof | 2,261.20 | 2,261.20 | 2,261.20 0.00
E Bin PTCO91 nfa n/a 2023 10+ Bin Store 163.35 163.35 163.35 0.00
Spreader PTC92  |nfa Cresco 8 spreader 2023 10 Loading Bay 72.50 72.50 72.50 0.00
Heavy duty snow shovel PTCO3 n/a n/a 2023 10 Loading Bay 22495 22,95 22.95 0.00
PA System - speakers x 2 & stands, music Vonyx Speakers, Skytec speaker stands,
mixer, microphones x 3 & stands, speaker bag PTC94 [n/a Vonyx music mixer, Vonyx microphone & 2023 10+ Loading Bay 644.99 644.99 644,99 0.00
x2 stands, Soundsak speaker bag
Bleed Control Cabinet & Bleed control kit PTC95 |n/a Turtle engineering ,2022 5 Town Hall - External wall 425,00 425.00 425,00 0.00
Shark Upright Vacuum Cleaner Powered Lift )
Away with anti hair wrap White & Orange PTC96 n/a . Shark NZ801UK 2023 5 1st Floor Cleaning Cupboard 199.17 1199.17 -199.17 : 0.00
Blinds - Blue blackout PTCI7 n/a n/a 2024 3] Multi Function room 1150.00 0.00 1,180.00 1,190.00
Triple Bar Cooler with LED lights PTC98  |n/a Cater Cool - CKOS03LED 2024 10 Bar 599.99 0.00 599.99 599.99
Portable glass fibre kerb ramp PTCY9 |n/a n/a 2024 5 Eaton Street Pavilion 99.95 0.00 99.95 99.95
:LPL"B Sliding Qlass Lid displey:chiedtiieszer: | oreans | Empire CF620P-GT 2024 10 Eaton Street Pavilion 599.00 0.00 599.00 599,00
FOESP Canopy PTC101 |n/a 2024 10 Eaton Street Park 15000.00 0.00 15,000.00 15,000.00
Difference in Assets hetween Years
Total 270133 845458 94







